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whe, CP- 08 DS Hab, RIOR /6Y 14 FEB 1967 


MEMORANDUM FOR: Executive Director-Conptroller 
THROUGH : Deputy Director lor Suppaert 


SUBJECT : Establishment of Mckler System on legtration Deter 
of Contracts with Contract Inplayees 


1. This memoranda is for your information, 


2. Since 1953, our Contract Peractinel. Division has maintained a 
tickler system on the expiration dates of comwacts for all categories 
of contract personnel. 


3. Every four months, we send & report tc each Agency componert 
administratively responsible for any individual(s) whose contract will 
expire during the next four-month peried. <A aepple of these reports 
is attached. “Category Al npmea are those imlividuels whose contracts 
will expire in the sucestding four months; “Cetesory B” names are those 
individuals whose contracts have expired but ne action has been initisted 
by the using component to formalize Lexrminatior or request renewal. 


Xu, Im additi ai Contract Personnel Division informally maintains 
a follow up with the using components t> clear up cases in | Category 2.) 
Nonetheless, the attached semple report has a ‘Category 3” Listing 
which is tod lengthy to be explained by communication difficulties ent 
I am asking the Clandestine Services tc take appropriate corrective 
pEbiony 
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